SO GIAO DUC VA PAO TAO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT GREEN CITY ACADEMY Poc 1ap - Tu do - Hanh phiic

Sé: 01/QD-THPTGCA Ha Noi, ngay 1 thang 09 nim 2021

QUYET PINH
Ban hanh Quy ché quan ly va to chirc day hoc truc tuyén
cua Trwong Trung hoc pho thong Green City Academy

HIEU TRUONG TRUONG
THPT GREEN CITY ACADEMY
Can cir thdng fw s6 09/2021/TT BGDDT ngay 30/3/2021 ciia Bé Gi&o duc va Pao tao tai

quy dinh vé qudn Iy va té chirc day hoc triee tuyén trong co sé gido duc phé théng va
gido duc thuong Xuyén;

Can cir céng van sé 3016/SGDDT-VP ngay 26/8/2021 ciia S6 Gido duc va Pao tao Ha
Noi vé viéc té chire 1é khai giang va trién khai mot so hoat dong dau nam hoc 2021-2022;
Can cir vao chirc ndng, nhiém vu va quyén han cia Hiéu trudng nha truong.

QUYET PINH:

Picu 1. Ban hanh Quy ché quan 1y, to chitc day hoc truc tuyén cua Truong Trung
hoc pho thong pho6 thong Green City Academy.

Piéu 2. Quy ché quan 1y, to chirc day hoc truc tuyén ctia Truong Trung hoc phd
thong Green City Academy duoc xiay dung trén tinh than Thong tu
09/2021/TT-BGDDT ngay 30 thang 3 nam 2021 cta B Giao duc va Pao
tao quy dinh vé quan 1y va t6 chirc day hoc truc tuyén trong co s gido duc
pho thong va co s gido duc thuong xuyén.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh va hét hiéu luc khi c6
Quyét dinh thay thé khac. Toan thé gido vién, nhan vién nha truong déu c6
trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: " A
N har HIEU TRUONG
- Luu: VT. ~

(da ky)

P6 Thi Bich Hai
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QUY CHE
Quin 1y va té chirc day hoc truc tuyén ciia Truong Trung hoc pho thong
Green City Academy
(Ban hanh kém theo Quyét dinh s6 01 /OD-GCA ngay 1 thang 9 ndam
2021ciia Hiéu truong Truong trung hoc phé thong Green City Academy)

Chuong 1
QUY PINH CHUNG

Piéu 1: Pham vi va d6i twong ap dung:

1. Quy ché nay quy dinh vé quan ly va to chirc day hoc truc tuyén chuong trinh
gi4o duc pho thdng cua trudng Trung hoc pho théng Green City Academy, bao gom:
td chirc dayhoc va cac hoat dong gido duc (sau day goi chung la day hoc) truc
tuyén; ha tang k¥ thuat day hoc truc tuyén; trach nhiém ctia cac to chirc, bo phan, c&
nhan co lién quan.

2. Quy ché nay ap dung ddi cac t6 bd mon, giao vién; hoc sinh, hoc vién (sau
day goi chung 1a hoc sinh) Truong Trung hoc phd thong Green City Academy va
cac t6 chtrc, ca nhan c6 lién quan.

Piéu 2: Muc dich ciia day hoc triee tuyén

1. HO tro hodc thay thé day hoc truc tiép tai trudng giup nha truong ning cao
chat luong day hoc va hoan thanh chuong trinh gido duc pho théng.

2. Phat trién nang lyc str dung cong ngh¢ thong tin va truyén thong trong day
va hoc; thuc day chuyén d01 s0 trong nganh Giao duc.

3. M6 rong co hi tiép can gido duc cho hoc sinh, tao diéu kién dé hoc sinh
duogc hoc & moi noi, moi lUc.

Piéu 3: Nguyén tic day hoc truc tuyén

1. Noi dung day hoc truc tuyén phai dap tng muc do can dat hodc yéu cau
can dat dugc cua chuong trinh gido duc pho thong.

2. Hoat dong day hoc truc tuyén duogc thuc hién theo cac chu dé va dugc xay
dung trén co so chuong trinh gido duc phd théng. Chuyén dé day hoc truc tuyén phai
dam bao su tuong tac gitra gido vién vdi ngudi hoc, ngudi hoc voi ngudi hoc va gido
vién phai giam sat dugc toan bd qua trinh hoc tap nay.

3. 100% tai khoan cua hoc sinh va gido vién ding trong cac phan mém td
chtrc day hoc truc tuyén duoc xac dinh theo ma sd dinh danh c4 nhan cta hoc sinh
va gi4o vién dugc cap tir co s¢ dit liéu nganh gido duc thanh phd va phan mém day
hoc truc tuyén ctia trudng phai tich hop duoc véi co so dit liéu nganh trong qué trinh
thuc hién.

4. Nha truong xay dung thoi gian biéu day hoc truc tuyén phu hop, thong bao
lich hoc, lich twong tic voi gido vién phu trach dén hoc sinh va phu huynh hoc
sinh; xdy dung ddy du cac phuong an t6 chirc hoat dong day va hoc phu hop véi
cac ddi tugng hoc sinh.
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5. Tuan thil cac quy dinh hién hanh vé an toan thong tin, quy dinh vé quan 1y,
cap nhat co s¢ dit li€u, thong tin ¢4 nhan va cac qui dinh v€ s& hitu tri tué€ theo cac
quy dinh cua phap luat.

Chuong I1
PIEU KIEN PAM BAO TRIEN KHAI DAY HOC TRUC TUYEN

Pi¢u 4. Phuong tién

1. Bdi voi gido vién: Str dung may vi tinh (dé khai thac hiéu qua tiét day truc
tuyén), két hop sir dung dién thoai théng minh, may tinh bang (goi chung 14 thiét bi
di dong) khi can thiét.

2. D6i v6i hoc sinh: Str dung may vi tinh hodc thiét bi di dong; néu str dung
may tinh ban khong c6 Webcam, phai cé xac nhan cua phu huynh.

3. Gido vién, hoc sinh khong thé khac phuc duoc diéu kién co s& vat chat,
duong truyén dé hoc tai nha thi bdo cao nha trudng dé c6 phuong an khic phuc.

Picu 5. Phan mém sir dung

Can b¢ quan ly nha truong thong nhat cing tip thé gido vién quyét dinh sir
dung cac nén tang day hoc truc tuyén sau:

1. Ung dung: Google Meet (phong hoc online)

2. Ung dung: Labhok (Giao bai tap truc tuyén; to chirc kiém tra truc tuyén; luu
trir hoc liéu giao vién, hoc sinh)

3. [:J’ng dung: Google Classroom (Quan Iy hd so so sach truc tuyén: lich bao
giang, so dau bai)

) Chuong II1 ,
TO CHUC HOAT PONG DAY HQC TRUC TUYEN

Picu 6. Hoat dong day hoc tryc tuyén

1. Can b6 quan ly quyét dinh hinh thirc t6 chirc day hoc truc tuyen hd tro day
hoc truc tiép hoic t6 chirc day hoc truc tuyén thay thé day hoc truc tiép trong thoi
gian hoc sinh khong dén truong dé hoc tap vi 1y do bat kha khang.

2. Hoat dong day hoc truc tuyén dugc thuc hién theo cac bai hoc hodc chu dé
trong chuong trinh gido duc phd thong, bao dam sy twong tic gitta gido vién va
hoc sinh trong qua trinh day hoc.

3. Céan b quan 1y, cac td bd mon chon lua nhirng chu dé, nhirng mén hoc ma
hoc sinh s€ gap nhiéu khé khan khi thuc hién cac nhiém vu hoc tap, tu hoc trén h¢
thdng quan ly hoc tap trén Internet dé b tri thoi khoa biéu truc tuyén gilp gido vién
va hoc sinh tuwong tac, giai quyét cac kho khan, vuéng mic khi hoc tap phu hop dic
diém bd mén.

4. Tuyét d6i khong sap xép thoi khoa biéu truc tuyén gidng hoan toan voi thoi
khoa biéu hoc khi truc tiép (s€ gay qua tai cho nguoi day, nguoi hoc va khong phat
huy duge hi€u qua cua viée hoc tép trén Internet). Thoi lugng day hoc duge tinh
tong thoi luong to chitc khoa/chu dé day hoc ciia gido vién bao gdm cac hoat dong:
chuyen giao nhiém vu hoc tap, gidm sét, hd trg hoc sinh thuc hién nhiém vu hoc tap,
téng két, két luan, danh gia két qua dat dugc so v&i muc tiéu hoc.



Piéu 7. Kiém tra, danh gia

1. Kiém tra, danh gia thuong xuyén két qua hoc tip truc tuyén cia hoc sinh
duoc thuc hién trong qué trinh day hoc. Céc hinh thuc kiém tra, danh gia thuong
xuyén trong day hoc truc tuyén duoc thyuc hién theo quy dinh vé kiém tra, danh gia
thuong xuyén cia B§ Gido duc va Pao tao.

2. Kiém tra, danh gia dinh ky két qua hoc tap truc tuyén ctia hoc sinh dugc thuc
hién truc tiép tai co s gido duc phd thong theo quy dinh vé kiém tra, danh giadinh
ky cta B6 Gido duc va Pao tao.

3. Truong hop hoc sinh khong thé dén co s gido duc phd thong tai thoi diém
kiém tra, danh gia dinh ky vi 1y do bat kha khang, viéc t6 chirc kiém tra, danh gia
dinh ky dugc thuc hién br?mg hinh thure truc tuyén; Hi¢u truéng quyét dinh luya chon
hinh thirc kiém tra, danh gia dinh ky theo quy dinh cua Bo Gido duc va Pao tao, bao
dam viéc kiém tra, danh gia, chinh xéac, céng bang, khach quan, trungthuc.

Picu 8. Hoc liéu day hoc truc tuyén

1. Hoc li¢u day hoc truc tuyén duogc xay dyng theo chuong trinh gido duc phé
thong, bao gom: bai giang da phuong tién; huong dan thi nghiém, thuc hanh; phan
mém mo phong; he théng cau hoi, bai tap luyén tip va kiém tra, danh gid; tai liéu
tham khao, bd trg theo quy dinh cua B Giao duc va Pao tao.

2. Hoc liéu day hoc truc tuyén phai phu hop véi ndi dung bai hoc, chu dé hoc
tap va hoat dong day hoc cua gido vién va hoc sinh; bao dam tinh khoa hoc, su pham
va phu hop voi truyén théng lich str, vin hod, dao dirc, thuan phong my tuc cua dan
tdc.

3. Hoc liéu day hoc truc tuyén sir dung trong nha trudng phai duoc t6 chuyén
mon thong qua va dugc Hiéu truong phé duyét.

Picu 9. Quan 1y va lwu trir ho so day hoc truc tuyén

Hb so day hoc truc tuyén duoc bao quan va luu trix tai co s gido duc pho théng
gbm co:

1. Ho so, minh chtmg vé hé théng phan mém day hoc truc tuyén

2. Dit liéu vé quéa trinh day hoc truc tuyén trén hé théng day hoc truc tuyén;

3. Ké hoach day hoc truc tuyén va ké hoach day hoc truc tiép tai nha truong
chi tiét theo tuan, thang, ndm cho tirng moén hoc, hoat dong gido duc;

4. H6 so kiém tra, danh gia qua trinh va két qua hoc tap cua hocsinh.

5. Quy trinh va thoit han luu trir ho so day hoc truc tuyén duoc thuc hién theo
Luat luu trit va cac van ban quy dinh hién hanh.

Chuong IV
TRACH NHIEM CUA CAC BQ PHAN, CA NHAN
Piéu 10. Hiéu truéng
1. Quyét dinh hinh thtrc day hoc truc tuyén trén co so huéng din cua S¢ Gido
duc DPao tao; xac dinh muyc ti€éu, muc d§ hoac yéu cau day hoc truc tuyén dé dam
bao chat luong day hoc.
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2. Phan cong trach nhiém cu thé cho can bo quan ly, gido vién, nhan vién, hoc
sinh va phdi hop voi cha me hoc sinh trong t6 chitc day hoc truc tuyén; Cir can bo
quan 1y, gido vién, nhan vién c6 lién quan tham gia tap hudn, bdi dudng vé phuong
phap va k¥ ning can thiét dé t6 chirc day hoc truc tuyén.

3. Thdng bé&o hinh thtc day hoc truc tuyén, ké hoach t6 chuc kién tra, danh gia
két qua hoc tap truc tuyén cho hoc sinh va cha me hoc sinh.

4. Bao dam cac diéu kién vé co s vat chit, ha tang ky thuat day hoc truc tuyén,
hoc liéu day hoc va doi ngii gido vién dap tng yeu cau day hoc truc tuyén.

5. Xay dung cac yéu cau cia day hoc truc tuyén va ndi quy day hoc truc tuyén
ding quy dinh.

6. Cong bd cong khai nhitng quy dinh lién quan dén day hoc tryc tuyén, ké
hoach gido duc, cac diéu kién bao dam viéc day hoc truc tuyén va thuc hién thu hoc
phi theo quy dinh hién hanh.

7. Phan cong kiém tra, giam sat, danh gia hiéu qua cua viéc t6 chirc day hoc
truc tuyén, kip thoi xu ly nhiing vuong mac trong qua trinh trién khai day hoc truc
tuyén; dinh ky mdi ndm hai 1an, tai thoi diém két thic m01 hoc ky, danh gi4, rut kinh
nghiém vé t6 chirc hoat dong day hoc truc tuyén va tong hop nhiing khé khan,
nguyén nhan, kién nghi giri vé So Giao duc va Paotao dé bao cio cac cip c6 tham
quyén xem Xét

Piéu 11. Phé hiéu trwéng phu trach cong tac chuyén mon:

1. Tham muu véi Hiéu truong chuan bi cac phuong an diéu chinh ké hoach
gido duc cua nha truong va trién khai té chuc day hoc qua Internet dé thuc hién
chuong trinh, c6 phuong an Gmg pho kip thoi khi c6 tinh hudng bat kha khang xay
ra.

2. Xay dung ké hoach day hoc thuc hién chuong trinh gido duc phd thong
theo quy dinh, huéng dan ciia B6 Gido duc Pao tao, S& Gido duc Pao tao Thanh phé
Ha Noi; trinh Hi¢u truong phé duyét.

3. T6 chirc tp hudn cho toan bd gido vién vé cac cong cu day hoc, cach xay
dung bai giang, kho hoc li¢u, thlet ké cac bai kiém tra danh gia cach truc tuyén va
cac tién ich khac cua cac phan mém day hoc truc tuyen.

4. Ra soat, xay dung, quan 1y viéc thuc hién ké hoach giang day, dam bao day
du cac bo mon dap ung ndi dung cbt 161 ctia chuong trinh,

5. Quan 1y chat ché cong tac quan 1y 16p trén mang Internet, kiém tra danh gia
dang quy dinh.

Piéu 12. Phé hiéu truéng phu trach cong tac né nép:

1. Xay dung phuong an hd trg hoc sinh, dam bao 100% hoc sinh cia nha trudng
tiép can duoc viéc hoc truc tuyén, hodc duoc bd sung hoc liéu hoc tap khi khong co
diéu kién

2. Phu trach cong tac diéu phdi, chuyén giao tai liéu hoc tap dén cac hoc sinh
khong c6 phuong tién hoc tap.

3. Phu trach van dong hd tro phuong tién hoc tip truc tuyén cho hoc sinh.

Piéu 13. Bo phan ky thuit:
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1. Tap huan gido vién vé cac cong cu day hoc, cach xay dung bai giang, kho
hoc li¢u, thlet ké cac bai kiém tra danh gia cach truc tuyén va céc tién ich khac cta
cac phan mém day hoc tryc tuyén.

2. Mdi t6 cir 01 gido vién — nhéan vién c6 k¥ ning vé sir dung cong nghé thong
tin va cac gido vién Tin hoc ¢ nhiém vu hudng dan gido vién, hoc sinh thuc hién
cac hoat dong day hoc trén mang Internet.

3. Tong hop cac tai lidu hoc tap, cap nhat trén trang igiaoduc.vn va ding tai bai
hoc 18n cbng thong tin cia truong.

Piéu 14. T6/nhém chuyén mén

1. Xay dung ké hoach day hoc va hoat dong gido duc ciia mon hoc, hoat dong
gi4o duc theo huéng linh dong, tinh gon theo chuong trinh thanh céc cha dé phi hop
v6i cac chu dé tuong tmg trong chuong trinh, tao thuan loi cho gido vién thiét ké
tién trinh day hoc thanh cac nhiém vu hoc tap cua hoc sinh theo phuong phap vaky
thuat day hoc tich cuc dé thuc hién day hoc truc tuyén.

2. Phan cong giao vién xay dung chu dé day hoc truc tuyén, phuong an hd trg
tat ca hoc sinh tiép can duoc qua trinh hoc tap truc tuyén.

3. Cha dé day hoc va hoc liéu dugc xdy dung theo chuan kién thic va ky
nang ctia chuong trinh gido duc phd thong theo cac quy dinh, huéng dan cua B
Giao duc va Pao tao, bao gém sach giao khoa, bai giang, tai licu, hoc li¢u, cau ho,
bai tap dé to chuc day hoc va kiém tra, danh gia két qua hoc tap cua hoc sinh; bao
dam tinh khoa hoc, su pham, phd hop véi ddi twong hoc sinh theo timg cp hoc.

4. Hoc li¢u day hoc truc tuyén phai phu hgp vé1 ndi dung bai hoc, chu dé hoc
tap va hoat dong day hoc cta gido vién va hoc sinh; bao dam tinh khoa hoc, su pham
va phu hop voi truyén théng lich sir, van hoa, dao dirc, thuidn phong my tuc cta dan
toc.

5. Tat ca chuyén dé, chu dé, hoc liéu day hoc truc tuyén st dung trong co sO
gido duc pho thong phai duoc to chuyén moén xay dung va thong qua va thyc hién
trén co s& phé duyét cua Nha truong.

6. Thong nhat ndi dung tai liéu hd tro hoc sinh khéng c6 phuong tién hoc qua
Internet

Piéu 15. Gifo vién bd moén

1. Gi4o vién xay dung va Iyra chon hoc liéu, cach thire t6 chirc khda hoc/chuyén
dé& mét cach hop 1y va khoa hoc, theo hudng xay dung qua trinh hoc tap, nang cao
hoat dong tu hoc cua hoc sinh, tang cuong tuong tac gitra hoc sinh vdi gido vién,
gitra hoc sinh vai hoc sinh.

2. Gido vién to chirc cac hoat dong hoc cho hoc sinh bao gom: thyuc hién nhiém
vu hoc tap, trao ddi, thao luan gitta hoc sinh véi nhau va gitta hoc sinh véi gido vién:
xay dung cong cu, cach thirc kiém tra, ddnh gia mic d6 nam vimg kién thic sau mdi
hoat dong hoc/bai hoc/khoda hoc; t6 chirc 6n tap, bd sung, cung cdkién thirc cho hoc
sinh trudc khi day céc bai hoc tiép theo trong chuong trinh.

3. Day hoc truc tuyén truc tiép dé giang bai va huéng din, giao nhiém vu hoc
tap dong thoi cho tat ca hoc sinh tham du trong ciing mot khong gian hoc tap théng
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qua kénh hinh, kénh tiéng, kénh chit (chia s¢é man hinh may tinh), chuyén tai hoc
liéu day hoc tryc tuyén dén hoc sinh.

4. Gido vién thuc hién Iuu tri, chuyén tai hoc li¢u day hoc truc tuyén to1 hoc
sinh; giao nhiém vy hoc tap va kiém tra, danh gia két qua hoc tap cua hoc sinh theo
ddi va hd trg hoc sinh khai thac ndi dung hoc tap tir hoc lidu day hoc truc tuyén; tu
van, hd trg, tra 101 cau hoi va giai dép thac mac cia hoc sinh,

5. Thudng Xuyén cap nhat cac thong tin duoc dang tai trén trang cong théng tin
dién tir, email, cdc nhoém zalo ctiia nha truong, cia 16p gidng day. Cap nhat
thong tin sb lugng hoc sinh tham gia hoc tép, chét lugng hoc tap cua hoc sinh, bao
c40 voi to trudong chuyén mén, can bo quan 1y khi duoc yéu cau.

6. Quan ly, giam sat, theo doi qua trinh hoc tap ctia hoc sinh; Thuc hién kiém
tra, danh gia theo dung quy dinh.

7. Bién soan tai liéu ho tro hoc sinh khong c6 phuong tién hoc qua Internet.

Pi¢u 16. Gido vién chii nhiém:

1. Dong vai tro dau méi lién hé voi cha me hoc sinh, phdi hop cac gido vién
bd mon trong cong tac giang day hoc sinh 16p chi nhiém; hd tro cac em hoc sinh
khong c6 phuong tién hoc tap qua Internet.

2. Thay mat nha truong phod bién ké hoach hoc truc tuyén dén cho cha me hoc
sinh. Bam bdo thong tin dugc thong bao dén cha me hoc sinh chinh xac va kip
thoi.

3. Hudng dan hoc sinh cac ndi dung lién quan dén viéc hoc truc tuyén nhu cai
dit phan mém, ndi quy, séch dién tir, thoi khda biéu, duong dan twong tac truc tiép...

4. Cung cap dia chi website trudng https: gca3.edu.vn

Piéu 17. Cha me hoc sinh:

1. C4 trach nhiém hd trg, gidm sét tao diéu kién cho hoc sinh tham gia qua trinh
hoc tap truc tuyén.

2. Phéi hop véi nha truong, gido vién hudng dan hoc sinh hoan thanh nhiém vu
va ndp san pham hoc tap cho gido vién dé kiém tra, danh gia.

Piéu 18. Hoc sinh:

Thuc hién cac hoat dong hoc tap; tham du gio hoc truc tuyén do gido vién to
chure; thyc hién kiém tra, danh gia theo yéu cau cua giao vién; khai thac, ing dung
cac ndi dung hoc tap tir hoc liéu day hoc truc tuyen, dat cau hoi, tra 101 cau hoi cua
gido vién; trao ddi thao luan véi cac hoc sinh khac; theo doi két qua hoc tap va rén
luyén cta minh trén hé thong.

) Chuwong V
PIEU KHOAN THI HANH
Piéu 19. Hiéu e thi hanh

1. T4t ca vién chirc, nguoi lao dong, hoc sinh, cha me hoc sinh trong nha
trrong c6 trach nhiém thuc hién Quy ché nay.
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2. Hiéu truong cd nhiém vu thuc hién va chi dao thuc hién nhiing quy dinh
trong quy ché nay pht hop thyc té clia nha trudng.

3. Quy ché nay di dugc thong qua Hoi dong su pham nha trudng va ¢ hiéu
luc thi hanh ké tir ngay Hiéu truéng ky Quyét dinh ban hanh./.



SO GIAO DUC VA BPAO TAO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT GREEN CITY ACADEMY Poc lap - Ty do - Hanh phiic
S6: 01 /KH-THPTGCA Ha Néi, ngay 1 thang 09 nam 2021
KE HOACH

TO CHUC DAY HQC TRUC TUYEN QUA INTERNET

Can cir thong zwr so 09/2021/TT BGDDT ngay 30/3/2021 cua Bg Giao duc va Dao tqo tai

quy dinh vé quan Iy va t6 chitc day hoc truc tuyén trong co s¢ gido duc phé théng va
gido duc thuong Xuyén;

Can cir cong van s0 3016/SGDDT-VP ngay 26/8/2021 cua So Gido duc va Ddo tao Ha
Noi vé viéc to chire le khai gidng va trién khai mot so hoat dong dau nam hoc 2021-2022;

Can cir vao diéu kién thiee té ciia truong THPT Green City Academy;

B6 phén chuyén mén truong Green City Academy xdy dung Ké hoach té chire day hoc
truc tuyén qua Internet nhu sau:

1. MUC PICH, YEU CAU

1.1. Muc dich

- Gilip hoc sinh dugc hoc theo chuong trinh giao duc pho théng trong thoi gian nghi hoc
¢ truong dé phong chong Covid-19.

- Phét trién nang luc tu hoc ctia hoc sinh va nang cao k¥ nang to chtrc day hoc qua internet
cua giao Vvién.

- Tang cudng mbi lién hé gitra nha trudng va gia dinh trong viéc t6 chtrc, hd trg hoc sinh
trong hoc tap.

- Tiép tuc day manh tng dung cong nghé thong tin trong day hoc theo hudng tiép can
cudc cadch mang cong nghi¢p 4.0.

1.2. Yéu ciu

- Pdi véi gido vién: Phai c6 k¥ nang xay dung va luga chon hoc liéu. Phai tich cuc 1'1:ng
dung CNTT vao qua triph day hoc, st dung co ban thanh thao cac ing dung, phan mém
day hoc da dugc tap huan.

- Pdi vé6i hoe sinh: Phai ¢6 tai khoan trén Google, Facebook hodc Zalo. May tinh hoac
dién thoai thong minh két ndi Internet. Tham gia hoc tip va hoan thanh 1am bai kiém tra
day du theo hudng dan cua gido vién. Truong hop dic biét, HS khong c6 may tinh hodc
dién thoai théng minh hoac khdng c6 diéu kién két ndi Internet thi nha truong hd tro viéc
hoc tap cho HS muon thiét bi thong minh dé hoc tap.

- P61 véi Cha me HS: Chuén bi cac di€u kién co ban cho con em minh hoc truc tuyén.
Giam sat, ho trg qua trinh hoc cua con minh. Phoi hop, huéng dan con em minh hoan
thanh cac yéu cau cta GV.

2. POI TUQNG VA NQI DUNG HQC
2.1. P6i twong
Toan thé HS trudng THPT Green City Academy nim hoc 2020 — 2021.



2.2. NOi dung
Ap dung trong viéc 6n tap, day bai méi va danh gia hoc sinh.

3. THOI GIAN VA HINH THUC DAY

a. Day hoc trén Internet

- BGH x4y dung thoi khoa biéu thuc hién tir 06/09/2021.
- T6 chirc giang day trén tmg dung: Google meet; mdi 16p duoc cung cip tai khoan;

b. On tap — kiém tra trén Internet

- T chue cho hoc sinh 6n tap, lam céc bai kiém tra online qua phﬁn mén: Laphok

- Trén co so huéng dan chuyén mon theo thong tu 58 va thong tu 26

c. Quan Iy ho so hoc liéu online

- Xay dung TKB online

- Xay dung S6 dau bai online

- Xay dung lich bao giang online
4. YEU CAU VE BAI HQC VA HQC LIEU

- Dugc xay dung theo chuong trinh giao duc pho thong theo cac quy dinh, huéng dan
cua Bo Giao glug va Pao tao, bao ng sach giao khoa,, bai giang, tai li€u, hoc li€u, cau
hoi, bai tap dé to chirc day hoc va kiém tra, danh gia ket qua hoc tap cua Hoc sinh.

- Bao dam tinh khoa hoc, su pham, phu hop véi doi tugng HS.

- Puoc t6 chuyén mén gop ¥ trude khi dua vao sir dung.
5. DPANH GIA KET QUA HQC TAP
5.1. Kiém tra thwong xuyén

- Trong qué trinh t6 chire day hoc trén truyén hinh va qua Internet, GVBM tryc tiép kiém
tra, danh gid két qua thuc hién nhiém vu hoc tap cua HS thﬁng qua cac bai kiém tra bang
nhiéu hinh thire khac nhau sao cho phu hop, bao dam cong bang, khach quan, trung thuc
va linh hoat.

- Két qua kiém tra, ddnh gia thuong xuyén trong qua trinh day hoc trén Internet dugc
st dung thay cho cac bai kiém tra thuong xuyén theo quy dinh cua Bo Gido duc va Dao
tao vé danh gia, x¢p loai HS (theo TT58 va TT26).

5.2. Kiém tra dinh ky va kiém tra hoc ky

’ ,Khi hoc sinh di hoc tré lai, nha truong td ChI:IC cho hoc sinh 6n tqép, bo sung, cung
co kién thire da hoc trén Internet; thuc hién vi¢c kiém tra dinh ky va kiém tra hoc ky theo
quy dinh ctia B6 Gido duc va Pao tao vé danh gia, xép loai hoc sinh,

6. TO CHUC THUC HIEN
6.1. Pdi voi lanh dao nha truong

- Xay dung ké hoach Day hoc truc tuyén, phbi hop véi can bo ki thuat dé to chirc thuc
hién day hoc truc tuyén dat hi€u qua.

- Xay dung ké hoach day hoc, 1én thoi khoa biéu, theo ddi, chi dao va hd tro gido vién
thuc hién.
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- Kiém tra, giam sat, don doc, nhac nhé, dong vién cac GV tich cuc d61 méi, ing dung
CNTT c6 hi¢u qua.

- Théng tin &én CMHS va HS phuong 4n Day hoc truc tuyén ctia nha trudng trong thoi
gian HS nghi hoc ¢ truong vi Covid-19.

6.2. P6i véi td chuyén mon
- Xay dung ké hoach day hoc trong thoi gian day truc tuyén.

-,T(R) chuc ra soat chuong trinh, théng nhét ndi dung va hinh thtrc day hoc phu hop véi
doi tuong HS (luu y phan giam tai).

- Trién khai tich cyc viéc d6i méi PPDH, tng dung CNTT trong day hoc. Hd tro, chia
s¢ vé mat chuyén mon gitra cac thanh vién.

- Kiém tra, giam sat, don doc, nhac nhd, dong vién cac GV tich cuc d61 méi, ing dung
CNTT c6 hi¢u qua.

6.3. Poi véi gido vién giang day
- Tich cyc, chu dong, tu hoc, tu bdi dudng ning cao trinh d6 tmg dung CNTT.

- Thyc hién co ban thanh thao cac phan mém, tng dung Google Meet, Laphok da tap
huan dé goép phan nang cao ky nang st dung CNTT va chat lugng day hoc.

- Xay dung noi dung bai day va hoc liéu phut hop. Day hoc truc tuyén qua Internet hiéu
qua.

- Thyc hién tét cac quy dinh, ké hoach ctia to chuyén mén va nha truong.

6.4. Pdi voi gido vién chi nhiém 16p

- T6 chtrc cho HS tham gia hoc tap, kiém tra, diém danh day du HS hoc tap trong céc
tiét hoc.

- Phéi hop chit ché voi gido vién day va hd trg gido vién day trong cong tac quan li 16p
hoc.

- Chu dong phdi hop vai CMHS, tao diéu kién thuén loi cho HS hoc tép ciing nhu quan
li HS.

- Bao c4o BGH day du kip thoi theo yéu cau
6.5. Poi véi bd phan quan 1y né nép — giam thi
- Quan ly hoc sinh trong qua trinh hoc online

- Mbi d/c giam thi quan Iy 2 16p: ¢6 trach nhiém mé phong Meet, chap nhan cho hoc sinh
vao phong hoc tryc tuyén; quan ly hoc sinh trong qué trinh hoc, nhac nhé hoc sinh tat
camera, out phong...

- B6 phan quan Iy né nép chung toan trudng — giao cho d/c phd hiéu truéng phu trach né
nép thuong xuyén di cac phong hoc kiém tra cong tac giang day cua giao vién, hoc sinh
va giam thi.

6.6. P6i v6i to ky thuit hd trg, nhan vién vin phong

- Co trach nhiém nghién ctru viée day hoc truc tuyén trén Internet va tap huén cho toan
thé GV trong nha truong.

- Tao tai khoan cho GV nha truong va toan thé HS; hd trg cho GV trong qua trinh thuc



hién.
Trén day 1a Ké hoach Day hoc truc tuyén trén Internet nham dap ing yéu cau day
hoc trong tinh hinh méi, trong qua trinh thyc hién ¢ khd khén, vuéng mac trao d6i cung

v6i 1anh dao nha trudng giai quyét. Qua trinh thyuc hién Ké hoach c6 thé c6 nhitng diéu
chinh, cac bo phan theo déi thuc hién nghiém tdc.

Noi nhn: HIEU TRUONG
- Hiéu truéng
- Ban dai dién CMHS va CMHS;
- Céc to CM va GV;
- Cong TTDT nha trudng;
- Luu VT.

P6 Thi Bich Hai
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PHU LUC MINH CHUNG TRIEN KHAI DAY HQC TRUC TUYEN
PHU LUC 1
(Kém theo Thong béo s6 01/TB-KT ngay 05/9/2021 ctia T6 K¥ thuat Hé thong Gido duc Tay An)

HUONG DAN SU DUNG GOOGLE MEET
DANH CHO GIAO VIEN, GIAM THI

1. Si dung trén may tinh ban, may tinh ¢4 nhan

1.1 Buéc 1: M trinh duyét web: Chrome (wru tién vi cting hing Google), Céc Céc, Microsoft Edge,
Firefox, Internet Explorer,...

1.2 Buéc 2: Truy cap trang gmail.com va thoat tat ca tai khoan email dang dang nhap

1.3 Budc 3: Ping nhap tai khoan email méi.

- Néu la gidm thi (hodc cdn bé I6p dwoc phin cong mo phong hop): dang nhap vao tai khoan email
duoi @gca3.edu.vn cia 16p do.

- Néula gido vién vao day: dang nhap vao tai khoan email ca nhan dudi @gca3.edu.vn do Nha truong
cung cap.

1.4 Budc 4: Sau khi ding nhap tai khoan email thanh cong, sao chép (copy)_tean bd dudng dan (link)
Google Meet ciia 16p do6 (da cung cap cho GVCN), rdi dan (paste) duong dan ndy vao khung duong
dan cua trinh duyét web (tab) va truy cap (nhan phim Enter).

> - o -
- (2} | » .
a9 @ » @ T Q o
= M Gmai = ® Sung hout Séng 2 @ Google 0
" ] = <5 B
& Aok Copy va paste link vao khung nay
HOp that A
. Bilt diu i ung Grmal
O . , h rop 11 7 Bat o a Y t o
» )
2 o
* Tre chuydn 1 meetings-aoroply 00 B cube hop VGIBRHMSRS vio 05-03-2021 | 1 Uy X el ast 3 2 Sigt
5]
muslings soreply DU b cude Bop GMRXAFXUSE vho 05092021 . ! PHXAF XL | St
]
> 1l g% [y x + ° 3

« C O O swstgoogdecon *» B
¢ Q w l L Meet  vpm yorh jz  mestgonghe comivpm yorh oz ¥ ]

an b6 link, roi va nhan Enter .
= M G Copy toan bo , FOI paste va nha te Google (B

& Mot - vpm-yovh jex - mest.goagle camfypm yevh-jer

S Ding ol W Ahoan Google weogle com meoet’: google cony youlh gx s C
0 wip s,
gdn Adu a0 8it diu = dung Gmal
Ty chinh hp thu 7 DOt thiy ki a B§1 héng bhio v /]
i e Nrd
= Trd chude + mwetings-oarply O e cudc bop VOJURHMSES via 03-09-2021 | Shg?
2]
meetings-noreply OF lgw cude hop GMRXAFXUSE' vio 05-09-2021 & d t f ¥ X1t t > Sl
]

Luu v: day la cach truy cap nhanh nhat, chinh xac nhat vao ung dung Google Meet, can sao chep
toan b dung theo link da duoc cung cip.
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1.5 Buéc 5: Khi truy cép thanh cong theo link Google Meet da dwgc cung cép thi chon tiép Tham gia
ngay (Join Now).

u Meet

San sang tham gia?

Mdy dnh dang tat

1.6 Cac tinh ning khac xem tir Slide 46 t6i Slide 57 cuia powerpoint Huéng dan sir dung Google
Classroom va Meet ban quyén (T6 K thuat da giri trong budi tap huan).

2  Sir dung trén dién thoai théng minh

2.1 Phwong 4n 1: Chi sir dung wng dung Gmail do bd nhé dién thoai da gin hét, khong mudn cai
thém rng dung nira.
Budre 1; Tai img dung Gmail trén AppStore (d6i v6i Iphone, Ipad) hoic CH Play (dbi voi dién
thoai, may tinh bang hé diéu hanh Android) va cai dat trén dién thoai._Bwéce 2: Piang nhap vao tai
khoan trong irng dung Gmail
Néu la giam thi (hodc can b 16p dwoc phdan cong mé phong hop): dang nhap vao tai khoan cua
lop do.
Néu la gido vién vao day: dang nhap vao tai khoan ca nhan dudi @gca3.edu.vn do Nha truong
cung cap.
Buéc 3: Sir dung Google Meet dugc tich hop trong tng dung Gmail
Tai man hinh ciia Gmail: 4n chon hinh may quay & goc trong cling bén phai trén thanh cong cu bén
dudi (nhu Anh 2.1), sau @6 man hinh s& chuyén sang Google Meet (Anh 2.2).
Budc 4; Chon Tham gia cude hop (Join a meeting) va nhap duong dan (link) cia timg 16p da
dugc Nha trudng cung cip theo danh sach (Anh 2.3). Lwu ¥: can sao chép (copy) va dan (paste)
toan bo dudng din cia 16p. Khong sir dung ma 16p vi sé giy ra 16i k¥ thuat:
vao khong dlang 16p.
Budec 5: Khi truy cap thanh cong theo link & Budc trén thi chon tiép Tham gia (Join) (Anh 2.4)
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Lép 11A1 Khéda 4 (Lap hoc) or08
L&i mi céng day 10p: “GCA_TIALS,
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Lap 10A1 Khde 5 {Ldp hoc)
L& moi clng day I0p: "GCA_T0AY_ .

00:40
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Lafi mak cing day 10p: " wr
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Anh 2.1

k.

Get a link you can share

New mesting 1 b

Anh 2.2

Anh 2.3

Ve 9 s

hpe-besh-amd

. deprn59@gmal com

Anh 2.4

2.2 Phwong 4an 2: Mudn sir dung img dung Google Meet riéng, khong dung tich hop trong irng
dung Gmail dé tranh nhim 1an.
Bude 1: Tai ing dung Google Meet trén AppStore (d6i v6i Iphone, Ipad) hodc CH Play (dbi véi
dién thoai, may tinh bang hé diéu hanh Android) va cai dit trén dién thoai.
Buéc 2: Dang nhap vao tai khoan trong g dung Google Meet.

- Néu la giam thi (hodc cdn bj 16p dwoc phan cong mé phong hop): dang nhap vao tai khoan cua

16p do.

- Néu la gido vién vao day: ding nhap vao tai khoan c4 nhan dudi @gca3.edu.vn do Nha trudng

cung cap.

Buéce 3 : Tham gia cude hop tuong tu nhu Budc 3,4,5 cua Muc 2.1

3. Cac luu y khi sir dung Google Meet

3.1 Ping nhip ding tai khoan theo timg vai trd va diing dwong link (khéng sir mi 16p vi sé gip 16i
ky thuat khéng truy cip dwoe vao dang 16p d6) duoc cip dé dam bao tinh k§ thuat cia phong
hoc.

3.2 Giam thij (hoic can bd 16p dugc phan cong mé phong hop) cin cip “Quyén diéu khién cia nguwoi
t6 chire” cho gido vién bd mén vao ddu mdi tiét hoc theo cac bude sau:

Bugc 1: Chon "Hién thi tat ca moi ngudi" tai biéu tugng hinh ngudi goc dudi bén phai
(Anh 3.1)



Bugc 2: Tai phan tén GV bd mén (néu khong thay c6 thé tim klem trén thanh cong cu), an vao déu
3 cham bén canh tén va chon "Cap quyén diéu khién cua nguoi to chirc". Khi nay,
GV bd mén sé& co toan quyén didu khién 16p hoc (Anh 3.2)

.. s ° a

Mg P Ve

3.3 Cich tit cac tinh ning ciia HS:
Bude 1: An vao diu ba chim, chon phan Cai dit (Anh 3.3)



Buc 2: Chon B diéu khién ctia nguoi t6 chirc va chon tit Chia sé man hinh, Giri tin nhén tro
chuyén va Truy cap nhanh (Anh 3.4)

- Céc thao tac nay khong bét budc, phu thudc vao mong mudn ciia GV vé cac hoat dong day hoc
trong tiét hoc va co thé bat tit tly thoi diém. Tuy nhién, gidm thi, gi4o vién can kiém tra va tit “Truy
cap nhanh” vao trude budi hoc vi dbi tugng ngoai pham vi ctia 16p khi biét link Google Meet c6 thé
tham gia 16p hoc ma khong can nguoi t6 chirc (Host) chap nhan (admit).

- Sau khi két thuc budi hoc, giam thi, gido vién hodc can bo 16p luu y khi 4n biéu twong két thic,
hop thoai s& hoi c6 bat ché d6 “Truy cap nhanh” khdng thi chon KHONG BAT. - Gi4o vién bo mdn
chi thuc hién dwoc cac thao tac khi dd duoc can cip “Quyén diéu khién ctia ngudi td chirc”.



THONG BAO
Vé viéce sir dung wng dung day va hoc truc tuyén Google Meet
Nam hoc 2021 - 2022

Kinh gti: - Hoi déng Quan tri Hé théng Giao duc Tay An;
- Ban Giam hi¢u Truong THPT Green City Academy;
- Ban Gidm hiéu Truong TCN Cong nghé Tay An; - Giao vién chi nhiém céc 16p;
- Tht ca giao vién, can bg, nhan vién.

T6 Ky thuét cia Hoi ddng quan tri Hé théng Gido duc Tay An thong béo vé viéce st dung Gmg dung day
va hoc tryc tuyén Google Meet tir nam hoc 2021 — 2022 cua Truong THPT Green City Academy va Truong
TCN Cong nghé Tay An (hé song bang). Cu thé nhu sau:

Thong tin chung vé irng dung
- Tén ung dung: Google Meet (phién ban danh cho Gi4o duc) o Dung bing may tinh ban, may
tinh xach tay: st dung trén nén tdng web (uu tién Chrome). o Dung bang dién thoai, may tinh
bang: str dung (ng dung (app) tai tir AppStore (I0S) hoac CH Play (Android).
- Thoi gian bat dau tir sir dung tng dung: tir ngay 06/9/2021 (4p dung d6i v6i hé THPT cua Truong
THPT Green City Academy va hé song bang cua Truong TCN Cong nghé Tay An)
Huéng din sir dung
- Hudng dén str dung danh cho gido vién, giam thi: Phu luc 1 dinh kém thong bdo nay.
- Hudng dén sir dung danh cho hoc sinh: Phu luc 2 dinh kém théng bdo nay.
- Form dién cau hoi thic méc: https:/forms.gle/GASUNZ3PYmzEKaQu6
- Bang tong hop cac ciu hoi — dap: https:/bit.ly/3n99bQS
Nhan sy Té Ky thuat hd tro
- Thay Tran Nam Ngoc (GV Tin — CNTT) DT: 090 408 8987.
- Thay Vii Thé Anh (GV Toan — Tin — CNTT) DT: 0356 113 844.
- €6 Vii Ngoc Khanh (Tr¢ Iy HP Giao duc) BT: 097 680 8776.

Tran trong thong bao./.

Noi nhin: TM. TO KY THUAT
- Nhu trén;
- Luu: VT.


https://forms.gle/GA5UNZ3PYmzEKaQu6
https://bit.ly/3n99bQS




TRUONG THPT GREEN CITY ACADEMY

DANH SACH TAl KHOAN GOOGLE WORKSPACE FOR EDUCATION
Cap nhat: 14/9/2021

Ma Google Classroom
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SO GD & BT HA NOI

Lép: 11A1

TRUONG THPT GREEN CITY ACADEMY

GVCN: Nguyén Thi Ca

2

SO GHI PAU BAI ONLINE NAM HQC 2021 - 2022

-Hocky I -
Piém tiét hoc
A
Thi/ ngay/ thang | Tiét Moén hoc Tl};eltjtch_le_o Tén HS viing Diu bai hay ndi dung cong vige Nhan xét ciia gido vién Chuyén B R | Ky tén
Hoc tip | Ky luat | Vé sinh cin Tong diém Xeép loai
@ ) ®) 4 ®) (6) @ ® (C)
1 |Van 5 Céu ca mia thu (tiét 1) chay 4 3 2 1 10 tht clc
2 |Lichsu 2 Bai 2. An Do L&p chu y, ¢6 twong tac voi gido vién 4 3 2 1 10 T Chién
Thur 2 ngay 3 |Hoa 3 Sy dién li Ldp tién bo 4 3 2 1 10 T Tam
13/09/2021 , i
4 | Thé duc 3 TDNBD -Chay tiép strc Ldp tich cuc 4 3 2 1 10 T Hung
5 |Héa 4 Axit- bazo- mudi Théi 10, Giang 9, Oanh 10, P Thio 10 4 3 2 1 10 T tam
1 |Cong Nghé 2 Tiéu chudn ban v& ki thudt (Tiét 2) Chay 4 3 2 1 10 T Hudng
2 |GDCD 2 Cong dan véi sy phat trién kinh té Ldp tuong tac tot 4 3 2 1 10 Tét Thanh
Thir ba 3 |Tin 3 Ngbn ngit 1ap trinh Python Tét 4 3 2 1 10 Tot Thé Anh
14/09/2021 , . -
4 | Thé duc 4 TDND - Chay tiép strc Ldp tuwong tac tot 4 3 2 1 10 T Hung
5
1 |GDQP 2 Doi ngii don vi Nghiém tiic 4 3 2 1 10 Tht Huyén
Ac1v Dién truong va cuong do dién truong. £ .
2 |Vvatly 3 Puong stre dién (Tiét 1) tot 4 3 2 1 10 tot hoan
Thu 4 ngay P > A A VIR P R -
15/09/2021 3 |DPiali 2 Xu hudng toan cau hoa, khu vuc hoa kinh té | Chi y 4 3 2 1 10 Tot Phuc
4 | Tiéng Anh 4 Unit 1. Lesson 3 Chay 4 3 2 1 10 tht 1&
5 | Tiéng Anh 5 Unit 1. Lesson 4 Chua s6i ndi 3 3 2 1 9 tbt 1¢
1 |[Sinh hoc 2 Van chuyén céc chit trong cay Lop cha y 4 3 2 1 10 Tt Hong
B‘ A h . . h ’ . \ s A h a A I3 Z
2 |Tin 4 hoe TP A PREP tomvADIEL e o ohg y 4 3 2 1 10 Tét Thé Anh
Thir nam — —— — . z :
16/09/2021 3 | Toan bai 4 Bai tap tich cuc: Trinh.Thao 4 3 2 1 10 Tot Thanh
4 |Toan Pai 5 Bai tap hs trong tac tot 4 3 2 1 10 Tht Thanh
5
1 |van 6 Céu ca mia thu (tiét 2) Hoc sinh tuong tac tt 4 3 2 1 10 Tt Clc
2 |Van 7 Thuong v¢ Hoc sinh tich cuc 4 3 2 1 10 Tét Clc
o bién truong va cuong do dién truong. Mot s6 HS chua chu ¥ (Diing, Ngoc, B
3 |Valy 4 Pudng sitc dién (Tiép) Quan, Nhi), Son, Thao, Trinh: 9 3 3 2 1 9 Tot Hoan
Thr 6 ngdy 1 56 hs chua chit ¥ trong gior khi gido
17/09/2021 S e e s Pl e
vién goi nhac lai kién thtic vira giang
4 | Tiéng Anh 6 Unit 1. Lesson 5 ko bat mic/ khong tra 16i dugc.(Trung 3 3 2 1 9 Kha 18
Diing, Quan, ) Hs hoc tot: Trinh, Thu,
Thao,
5 |Sinh hoat Téng két tuan Nghiém tic 4 3 2 1 10 Tét Cuc




Tht 7 ngay
18/09/2021

Van Thuong vo (tiép) Hoc sinh hang hai xay dung bai 10 Tt Clc

Toan Dai Phuong trinh lugng giac co ban(tl) tich cyc: oanh, Thao, Trinh 10 Tét Thanh
Toan Hinh Phép bién hinh phép tinh tién fhoc sinh hang hai xay dung bai: Trinh 10 Tét Thanh
Hoéa Su dién li Lép c6 tién bo 10 T Tam




